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INSTRUCTIONS

1. Complete all sections of this packet to the best of your ability.  The more information you can provide your Counselor, the better quality recommendation s/he will be able to write for you.

2. Once your packet is complete, turn in your packet to your counselor. You may also choose to provide this to any teacher that you are requesting a recommendation from.  Please allow all recommenders at least 2 full school weeks to complete.


3. Schedule an appointment with your Counselor.  During this appointment, you and your Counselor will review your applications.
Student Background Information Section

Instructions:  Provide the information requested below.  

Full Name (including middle name – PRINT):_____________________________________________________________

What name do you go by (nickname?):________________________ Student Number:___________________________ Birthdate _________________________ 
Which teachers will be providing your Counselor with Teacher Information forms? (up to 3 teachers)

________________________
__________________________
________________________

Are you planning on retaking ACT/SAT?  SAT Subject Tests?  

Are you a National Merit Finalist, Semifinalist or Commended Scholar?

Are you completing requirements for AP Capstone?
What other meaningful activities have you completed to prepare yourself for college? (Think about any summer programs, internships, competitions, out-of-school experiences, etc. – colleges want to know what you have done to prepare yourself besides go to class and get good grades)  Use more space as needed.

Why have you chosen the colleges/universities to which you are applying? (Be specific as to all the reasons you have used to select these particular schools – colleges want to understand your decision-making process)  If you completed a college visit, had family member attend, or learned something special about this school, explain below. Use more space as needed.

School:

School:

School:

School:

What college major(s) are you planning to pursue?  Why did you choose this/these major(s) and how do the schools you listed above relate to that/those major(s)?  What have you done in high school to prepare you for that/those major(s)? Use more space if needed.

What are your long-term personal and career goals? (What do you see yourself doing 10 or 20 years from now?  How will college help you get there – especially the schools you have selected?)

List three adjectives that BEST describe you (These words should describe your strongest attributes):

__________________________  _____________________________  _________________________

Describe your greatest Strength(s):

Describe your biggest Weakness(es):

If colleges could only consider one thing about you to make their final decision, what should it be?  (Think of that one thing that would make you unique or special to the school(s) you have chosen.)

Is there any special challenge or problem you have had to overcome while in high school? How have you overcome it? (Be specific – it can relate to school or your personal life.) Use more space if needed. 

Student Résumé Section

Instructions: Complete and print out a copy of your résumé and put it in this section.  With your résumé, be sure to:

· List activities you participated in both during the school year and out of school and during the summer.  Include clubs, sports, jobs, internships, community service and volunteer work – in short – everything you did out of class.

· Provide as much detail as you can – spell out any acronyms you may use.  

· Show the years of participation, amount of time committed, and any leadership roles you had.

· Explain why these activities were important to you (colleges want to know why you committed your time and energy to these activities).

· Provide copies to those teachers from whom you are seeking separate recommendations.

Other Experiences Section

Instructions:  In this section, provide your Counselor with any other information s/he may need to know about you.  If you have traveled and did not discuss it above, do so here (explain where you went, why you went, and what you did).  If you have any hobbies or skills not described elsewhere, explain them here (what they are, why you do them, and what you’ve produced or accomplished). You may use the space provided or attach another page.

Parent Information Section

Instructions: In this section, please ask your parents to tell your Counselor a little more about you (colleges are often looking for special characteristics or qualities that parents may understand about you better).  You may either use the space below or attach another page/letter.

Dear Parent,

To help us better understand your student’s preparation for college; please share with us any information you wish about what makes him/her unique and special.  Please consider information that your student may not have included elsewhere in the recommendation packet.  The information you provide may be used as part of the Counselor Recommendation/School Report.

Thank you.
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